HETL Reviewer Guidelines

There are four types of articles published in The HETL Review: academic articles, features articles, opinion articles, and interview articles. Each type of article must meet its own set of criteria before it is accepted for review and before it is published. Types of articles and review processes:
1. Opinion and interview articles: reviewed editorially by at least two HETL editors/reviewers

2. Feature and academic articles: reviewed (double blind) by at least three HETL reviewers. Recommendations made by a HETL editor. 
See http://hetl.org/call-for-articles/ for criteria requirements for each article type. The article must be high quality and be relevant, useful, and of interest to the global higher education community. If the article meets the appropriate criteria and is deemed suitable for possible publication, then that article will go through its respective peer review process to determine if it should be 1) rejected or 2) should be accepted for publication subject to editing, or 3) should be accepted but returned to the author for revision and resubmission.  Hence, the reviewer plays a key role since the review process provides the author(s) with recommendations on how to improve the article.
A reviewer is normally given two to three weeks to review the article and to return the completed review form to the editor. If a reviewer believes that he/she will be unable to meet the deadline due to scheduling conflicts, they should notify the editor immediately.  In the double blind peer review process the reviewers' identities are not made known to the author(s) and the author(s) identities are not made known to the reviewers. If a reviewer inadvertently discovers the identity of the author(s) then the article should be returned to the editor without reviewing it. If a reviewer believes that he/she cannot review the article adequately given its topic, he/she should notify the editor immediately.
The editor is looking for an objective, scholarly assessment of the article. The reviewer should provide a general but critical assessment of the article, focusing on those areas that need improvement, as identified in the article review form. As a general guideline, the typical amount of time to review an article and to complete the article review form is:

· For academic articles: about 4 to 6  hours

· For feature articles: about 3 to 4  hours

· For opinion articles: about 2 to 3 hours

· For interview articles: about 1 to 2  hours
In addition to the review comments, major spelling and grammatical errors should be identified but not corrected. Numerous errors of this type may make a submission unacceptable. However, it should be kept in mind that the International HETL Review accepts articles from both experienced and new writers, and that the editors will work with authors who show good potential. So, if an article is promising and of high quality, the author(s) should be encouraged to revise and resubmit.
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